
A GUIDE TO 
ACQUIRING 
PERMITS 
AND 
LICENCES 
IN KADUNA



A GUIDE TO ACQUIRING 
LAND AND CERTIFICATE OF 
OCCUPANCY IN KADUNA 

STATE



O V E R V I E W

A Cert i f icate  of  Occupancy (C of  O)  cert i f ies  the ho lder  as  a  lawfu l  

owner  of  a  p iece of  land .  To acqu ire  a  C of  O ,  one must  app ly  to  

reg ister  the i r  and at  the Kaduna Geograph ic  Informat ion Serv ice  

(KADGIS) .  The KADGIS Pro ject  was created in  response to  the 

immediate need to  prov ide Kaduna State with  modern and eff ic ient  

land admin istrat ion backed by automated systems and fu l ly  tra ined 

staff  that  can produce ,  secure land t i t les .  

R E Q U I R E M E N T S
1 .  Reg istrat ion form (free) .

 

2 .  Ev idence of  ownersh ip .  Th is  may be a  sa le  agreement ,  

reg istered deed of  ass ignment ,  etc .

 

3 .  Sketch P lan

 

4 .  S i te  ana lys is  report  or  sate l l i te  imagery (s i te  ana lys is  report  

i s  opt iona l  where sate l l i te  imagery is  prov ided) .

 

5 .  Lega l  means of  ident i f icat ion (accepted photo ident i f icat ion 

for  ind iv idua ls  and |Cert i f ied true copy of  CAC company 

incorporat ion documents  for  organ izat ions) .

 

6 .  App l icat ion fees of  N20,000.
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H O W  T O  A C Q U I R E  A  L A N D  
A L L O C A T I O N

STEP ONE1
STEP TWO2
STEP THREE
Site board meetings with all stakeholders of 
all the land/traditional rulers3
Offer of grant is issued to investor

STEP FOUR4

Individual/company applies for land 

Site identification by KADGIS or investor

Investor makes premium payment

STEP FIVE5
Investor receives C of O

STEP SIX6
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H O W  T O  A C Q U I R E  C  O F  O

STEP ONE 1Applicant obtains and completes application 
form

STEP TWO 2Applicant pays processing fee

STEP THREE 3Applicants submits application form with 
supporting documents and proof of payment of 
processing fee to KADGIS customer care unit

STEP FOUR 4Upon approval, applicant pays initial bill and 
submits proof of payment to KADGIS

STEP FIVE 5Applicant receives C of O
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F R E Q U E N T L Y  A S K E D  Q U E S T I O N S

A C of O is needed to secure ones interest on a piece of land. It also serves as a tool for 
economic empowerment and can be useful if seeking a loan from the bank or a funding 
equity.

W h y  d o  I  n e e d  a  C  o f  O ?

1. Preparation of Certificate of Occupancy fee (N3,000)
2. Ground rent varies by zone. Ranges from Residential Property (N4 - N34/SqM) to 
Commercial (N1 - N56/SqM0 and Industrial (N1 - N56/SqM).
3.  GIS charting and surveying fee (N1.5/SqM)
4. Assignment fee (this fee replaces the stamp duty and registration of deed of 
assignment fees which was 6%̂ of land value and now a flat rate of N80,000.
 

H o w  m u c h  d o e s  i t  c o s t  t o  o b t a i n  a  C e r t i f i c a t e  o f  
O c c u p a n t ?

If the applicant provides all required documents and if all stakeholders agree on the sale 
of the land to the beneficiary, it will take 30 working says for a C of O to be issued. 

H o w  l o n g  d o e s  i t  t a k e  t o  o b t a i n  a  C e r t i f i c a t e  o f  
O c c u p a n c y ?

For residential land, the renewal window is 99 years. Whereas, it is 40 years for industrial 
and commercial land and up to 40 years for agricultural land ( depending on proximity to 
urban areas).

H o w  l o n g  d o e s  i t  t a k e  t o  o b t a i n  a  C e r t i f i c a t e  o f  
O c c u p a n c y ?
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A GUIDE TO 
ACQUIRING 

DEVELOPMENT PERMIT
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O V E R V I E W

The Kaduna State Urban P lann ing and Deve lopment Agency (KASUPDA) is  

an agency charged with  the respons ib i l i ty  for  proper  p lann ing and 

deve lopment of  a l l  areas  of  Kaduna State ,  among other  funct ions .  

KASUPDA laws were passed in  the year  2015 and have s ince been very  

effect ive .

 

A  deve lopment permit ,  obta inab le  from the Kaduna State Urban p lann ing 

and Deve lopment Agency (KASUPDA) ,  a l lows the construct ion of  new 

structures  or  the modif icat ions  of  ex ist ing ones .

 

The agency is  a lso  respons ib le  for  the acqu is i t ion of  outdoor  insta l lment  

permits  cover ing f ixtures  such as  s ignposts ,  b i l lboards ,  outdoor  adverts ,  

and te lecom masts .  
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R E Q U I R E M E N T S  F O R  
T E M P O R A R Y  P L A N N I N G  
P E R M I S S I O N
1 .  S igned Appl icat ion Letter  Addressed to  the Genera l  Manager  stat ing 

the S ize and Locat ion of  the Temporary  Structures/Makesh ift  (Typed) .

2 .  Consent  Letter  from the Custod ian of  the Government Set-back of  the 

S ite .

3 .  On ly  OAAN/APCON Registered Members  are  e l ig ib le  to  Apply  for  Out-

Door  Structure (B i l l  Boards ,  Gantr ies ,  Un i-Po les ,  Large-Formats ,  Eye-

Catchers  etc)  Insta l lat ion .

4 .  Three sets  of  Structura l  Work ing Drawings & Deta i l s ,  Sea led ,  Stamped,  

and endorsed by the Eng ineer .

5 .  Lease Agreement/Ownersh ip  Document ,  Env i ronmenta l  Impact  

Assessment/S ite  Ana lys is  Reports  Prepared by KASUPDA Registered 

Consu ltants  (Communicat ion Mast  Insta l lat ion) .

R E Q U I R E M E N T S  F O R  L A Y O U T  
P L A N N I N G  P E R M I S S I O N
1 .  S igned Appl icat ion Letter  Addressed to  the Genera l  Manager .

2 .  Copy of  Cert i f icate  of  Occupancy/  Lease Agreement

3 .  Proposed Layout  Prepared and Sea led by a  Reg istered Town P lanner .

4 .  Env i ronmenta l  Impact  Assessment Report  and S ite  Ana lys is  Report  

Prepared by KASUPDA Registered Consu ltants .
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GM:     General Manager
DDC:   Director Development Control
DFS:    Department of Monitoring & Compliance
HoZ:    Head of Zone
DC:      Development Control
RO:      Reporting Office
FDO:    Front Desk Office
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F R E Q U E N T L Y  A S K E D  Q U E S T I O N S

The price for obtaining a development permit varies from project to project. The full 
price list can be obtained from the KASUPDA office in Kaduna.

H o w  m u c h  d o e s  i t  c o s t  t o  o b t a i n  a  d e v e l o p m e n t  
p e r m i t ?

It takes a minimum of 21 working days to obtain a development permit.

H o w  l o n g  d o e s  i t  t a k e  t o  o b t a i n  a  d e v e l o p m e n t  p e r m i t ?

H o w  o f t e n  d o  I  h a v e  t o  r e n e w  m y  d e v e l o p m e n t  
p e r m i t ?

Below define penalty rate in addition to the fees surcharges on any development

W h a t  a r e  t h e  p e n a l t y  f e e s  f o r  n o n - c o m p l i a n c e  o f  t h e  
d e v e l o p m e n t  p e r m i t ?
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The development permit is only renewable every tow years if the project is incomplete at 
expiration of the permit. See the figure below for renewal fees:

Renewal of Planning 
Permission:

Below are the recommended planning Permission Renewal 
rates based on the fees surcharged:
a. Non commencement of development 100%
b. Foundation level   - window @ 80%
c. Window Level        - Lintel @60%
d. Lintel Level           - Head Course @40%
e. Head Course         - Roofing Level @20%
f. Roofing Level        - Finish @10%
 

Below define penalty rate in addition to the fees 
surcharges on any development:
a. Foundation level   - window @ 20%
b. Window Level        - Lintel @40%
c. Lintel Level           - Head Course @60%
d. Head Course         - Roofing Level @80%
e. Roofing Level        - Finish @100%
 

Twice the initial fee 
charged setting aside 
the normal fee (Applies 
to all cases)



STEP BY STEP GUIDE 
TO BUSINESS 

PREMISES 
REGISTRATION IN 

KADUNA STATE
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O V E R V I E W
A Bus iness  Premise reg istrat ion a l lows a  commerc ia l  ent i ty  to  

operate in  a  State in  N iger ia .  A  company seek ing to  do bus iness  in  

Kaduna State must  reg ister  with  the Min istry  of  Commerce ,  Industry  

and Tour ism in  the State .  

 

Located off  B ida Road ,  The Min istry  of  Commerce ,  Industry  and 

Torrus im is  one of  the longest  runn ing min istr ies  in  the State .  The 

min istry  has  a  mandate to  ensure a l l  bus iness  premises are  du ly  

reg istered in  compl iance with  the \Kaduna Bus iness  Premise 

Reg istrat ion Ed ict  2015 .

R E Q U I R E M E N T S  F O R  O B T A I N I N G  A  
B U S I N E S S  P R E M I S E  C E R T I F I C A T E

1 .  Company Incorporat ion documents  from the Corporate Affa i rs  

Commiss ion .

2 .  T IN number/Tax C learance ( i f  ava i lab le) .

3 .  Bus iness  premises reg istrat ion form.

Registrat ion fee .
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S T E P S  T O  O B T A I N  A  B U S I N E S S  
P R E M I S E  C E R T I F I C A T E  

1
2

Submit filled application form, evidence of payment and 
supporting documents to the registration officer at the Ministry 
of Commerce

STEP THREE3
The registration officer will inspect the application for 
compliance, print a business premise certificate is the 
application is satisfactory and forward the application to the 
Director of Commerce for approval. 

STEP FOUR4

Collect application form details from the Ministry of Commerce 
(which will be made available on MOC website (for free).

STEP ONE

Pay registration fees at the approved bank and collect proof of 
payment (E-ticket/pink slip

STEP TWO

The Director of Commerce will sign the business premises 
certificate and return the application to the registration

STEP FIVE5
The registration officer will issue the applicant with a business 
premises certificate along with a receipt.

STEP SIX6
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F R E Q U E N T L Y  A S K E D  Q U E S T I O N S

1. The registration fee for a fresh business premises certificate is N10,000 only, while 
the annual renewal fee is N5,000. The applicant will also purchase the application form at 
N100.
2. The registration fees vary based on location: in urban areas, the fee is N10,000 wile 
renewal fee is N5,000. In rural area the registration fee is N5,000 while renewals are 
N2,500.

H o w  m u c h  d o e s  i t  c o s t  t o  o b t a i n  a  b u s i n e s s  p r e m i s e s  
c e r t i f i c a t e ?

If the applicant provides all required documents, it takes 1 - 2 hours to obtain a business 
premises certificate. 

H o w  l o n g  d o e s  i t  t a k e  t o  o b t a i n  a  b u s i n e s s  p r e m i s e s  
c e r t i f i c a t e ?

One is expected to renew his/her business premise certificate on an annual basis.

H o w  o f t e n  d o  I  h a v e  t o  r e n e w  m y  b u s i n e s s  p r e m i s e s  
c e r t i f i c a t e ?
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C O N T A C T :

Eghosa Obasuyi, Head of Customer Service
09032102632, 09058008251
Customerservice@kadgis.org
No. 31 Alkali Road, Kaduna
www.kadgis.org

K A D U N A  G E O G R A P H I C  I N F O R M A T I O N  S E R V I C E  ( K D G I S )

K A D U N A  S T A T E  U R B A N  P L A N N I N G  A N D  D E V E L O P M E N T  A G E N C Y  
( K A S U P D A )
TPL Lawal, Y. Ibrahim
09033653823, 09083110148
kawulele@gmail.com
No. 5 Ahmadu Bello Way, Kaduna

M I N I S T R Y  O F  C O M M E R C E ,  I N D U S T R Y  A N D  T O U R I S M  ( M O C I T )

Mrs. Agnes Auta
08028194376
agnesauta@gmail.com
No. 4 Bida Road, Kaduna.
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